
 
10 Steps to Setting Up an Email 

Template in EmailNow 
 
1) Go to: 
http://www.campaignmonitor.com/resources/templates.aspx 
 
2) Choose the template you want to use, and then click on 
it. 
 

 
 
3) From your browser, click on the View menu, and then 
click View Page Source. 
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4) Select All (Control+A) and Copy (Control+C) to your 
clipboard. 
 
 
 
5) Open a new browser window, and go online to a free 
HTML editor.  
 

• We like to use FreeTextBox because it’s Mac friendly, 
but you can also use Karmasoft or CuteEditor.  

• For a more permanent solution, we suggest Nvu 
(pronounced N-view, for a "new view"), a free, open 
source HTML editor that works great on both PCs and 
Macs. 

 
 
 
6) Click on the HTML tab and paste (Control+V) the HTML 
into the window in your browser. It will look like this in 
FreeTextBox: 
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http://freetextbox.com/demos/
http://www.karamasoft.com/Samples.aspx?component=UltimateEditor
http://cutesoft.net/example/general.aspx
http://www.nvudev.com/download.php
http://www.nvudev.com/download.php


 
 
7) Click on the design tab and you can edit the newsletter in 
FreeTextBox’s online word processor. It will looks like this: 
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8) When you are finished, click on the HTML tab again, and 
copy the new HTML to your clipboard (you may also want to 
save this code in Notepad or Word as plain text file in case 
you want to make further changes). 
 
 
 
9) Copy the HTML into the appropriate area of EmailNow 
(pictured below): 
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10) You’re done! 
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